DRAFT 2.20.23
Dudley Community Checklist for Hosts

 (Required for Co-op Parties)

1.  Agree who assumes the role of host(s).  The host(s) is (are) responsible for seeing that the following are adhered to:

2.  Discuss in advance the size of the party, the date, time, and host(s) with both of the resident tutors and turn in the signed party form to the Dudley Community Resident Dean  at least one week in advance. Please note the end time of the party is when people need to be actually headed out the door, not when you start to wind down.
3.  Let the Harvard Police and neighbors know at least one week in advance – provide neighbors with the start and end times and a number to call with any concerns (usually one or both tutor numbers are provided). Flyering the neighbor’s individual residences with one flyer per apartment is the recommended approach. 
4.  Respect the interests of neighbors.  Noise after 10:00 pm on a weeknight and 2:00 am on the weekend (or earlier if anyone makes a complaint) should not be audible outside the Co-op.  Remember too, not all Co-op residents may elect to participate.

5.  Anticipate “crashing” by outsiders attracted by music or word of mouth. Ask friends to be ready to assist you in asking     

  uninvited and unwanted guests to leave.

6.  With alcohol being served ensure that there is:

A) Signs displayed that you must be 21+ to drink alcohol

B) A system for checking ID’s  to insure that the legal age for drinking is honored.
C) No one under the age of 18 present who has not received prior approval from a tutor.

D)  An easily accessible supply of non-alcoholic beverages and food – alcohol may not be served if food or non-alcoholic beverages run out
E) Only beer, wine or malt beverages with less than 15% alcohol can be served. One keg is permitted, and should be housed in the suite nicknamed the “keg room”, with someone pouring and serving, and ensuring 21+.

E) Alcohol must be served by a party host/co-oper who is at least 21+ and not left for self-service. Only one drink may be served at a time. 

F) No drinking games are permitted

G) As of the DSO policies on 9.15.22, last call has to be no more than 30 minutes before the end time of the party, and alcohol service must end at least 15 min before the end time of the party.
H) Alcohol must be stored in 21+ Co-op residents’ private bedrooms before and after the party. It cannot be stored in common areas.

7.  Establish a cap for and a method for keeping track of the number of guests, taking into account space(s) used and fire safety issues 
(as of 9.15.2022, this cannot exceed 100, but can be capped at a lower number).  Ensure a control plan and review of egress.  You are responsible for your guests and their behavior.

8.  Ensure that two Dudley tutors are on the premise and available throughout.  

9.  Don’t charge to attend and don’t advertise. You may send information to your direct contacts to invite them but cannot, for example, post it on social media, send out on listservs, etc. Remember you are responsible for the behavior of all of your guests.
10. Make a plan for how you will respond if HUPD or Cambridge police arrive for a noise complaint – who will interact with the  police? Be respectful to officers and provide your HUID if asked by an HUPD Officer. Be sure to let the tutors and all party hosts know if police arrive. Police can shut down the party if it is too loud, so have a plan for how to shut down the party quickly if needed.

11. Have a plan for how you will address vaping or cigarette smoking inside the house or marijuana use anywhere inside or outside on property. This is not permitted by Harvard’s policies, and tutors will need to ask anyone smoking marijuana for their ID.

12. Ensure people do not congregate outside in front of the Co-op houses while waiting for rides home and ask people to be quiet.
13.   Ensure your guests get home safely.  Call a cab, a rideshare, or Harvard University Shuttle at 495-0400, if necessary.

14.  Collect and “containerize” all trash, including that in surrounding outside areas.  Report any damage promptly to the Facilities Manager (Byron Jelden) and the tutors.  Damage in the area will be assumed to have been caused by guests and will be the responsibility of the hosts.

15.  Clean the tables, chairs, and floors throughout the entertaining area within 24 hours and leave no mess in the kitchen.

16. Ensure that this party is not hosted by a student group or paid with funds provided for student groups to hold events – if it is, a different set of rules will apply in addition to the Dudley rules, and you will need to let the Dudley Resident Dean know at least two weeks in advance and also coordinate with the Student Engagement staff to ensure you are complying with their policies.

If you need assistance:

Harvard University Police:  
617-495-1212



Fire:    617-495-1511

University Health Services:
617-495-5711



Facilities Manager:  : 617-495-0747

Important Message

· The legal drinking age in Massachusetts is 21. It is a violation of Massachusetts law for anyone under 21 years of age to possess alcohol and for anyone of legal drinking age to provide alcohol to someone under 21 years of age.  Violators will be subject to College sanctions and state law. 

· Disciplinary action will not be taken against those who ask for or receive medical help related to alcohol consumption; the violation of other College rules (for example: damage to property) will be taken into account, however.

· In Massachusetts, a social host may under certain circumstances be held liable for injuries caused by a guest who, having consumed alcohol at the host's premises, does harm to himself or herself or to a third party. If the guest is a minor (i.e., under 18), and the host knew or reasonably should have known that it was furnishing alcohol to a minor, the host will be held responsible for injuries or damage to the minor or to the third parties caused by the minor's alcohol-influenced actions. Furthermore, even if the guest was not a minor, a social host will be liable for injuries to third parties if the host knew or should have known that the guest was intoxicated but, nevertheless, gave him or her, or permitted him or her to take, an alcoholic drink.

Party Notification Form

Location:



Date:



Time:

Host(s) signatures:  I know the laws of the Commonwealth of Massachusetts and the House rules and am aware of the help available in case of emergency.

1)


 (phone contact)
_____________

2)


 (phone contact)
_____________





3)


 (phone contact)
_____________

4)


 (phone contact)
_____________


Co-op tutors’ signatures:  We have talked with the host(s) about this party and 



  and 



​​​​​​​​​​​​​​​​​​, intend to be on the premise and available in case of emergency.

Signatures:

Important Message

· The legal drinking age in Massachusetts is 21. It is a violation of Massachusetts law for anyone under 21 years of age to possess alcohol and for anyone of legal drinking age to provide alcohol to someone under 21 years of age.  Violators will be subject to College sanctions and state law. 

· Disciplinary action will not be taken against those who ask for or receive medical help related to alcohol consumption; the violation of other College rules (for example: damage to property) will be taken into account, however.

· In Massachusetts, a social host may under certain circumstances be held liable for injuries caused by a guest who, having consumed alcohol at the host's premises, does harm to himself or herself or to a third party. If the guest is a minor (i.e., under 18), and the host knew or reasonably should have known that it was furnishing alcohol to a minor, the host will be held responsible for injuries or damage to the minor or to the third parties caused by the minor's alcohol-influenced actions. Furthermore, even if the guest was not a minor, a social host will be liable for injuries to third parties if the host knew or should have known that the guest was intoxicated but, nevertheless, gave him or her, or permitted him or her to take, an alcoholic drink.

