Preparing an Application and Writing a Fellowship Proposal

1. Contact at least two of your recommenders right away. Remember to fill out the waiver form in the top right corner of this page and give it to your recommender. This will ensure that a copy of the letter is kept in your house file for future use. Your recommender should ideally know you and your project well. Provide each recommender with a list of fellowships you are applying, their application deadlines, and a copy of your proposal/personal statement.

2. Research the fellowship carefully. Most fellowships have specific requirements. Make sure that you are eligible to apply by reading the description carefully. Then ask your HFA and/or the OCS fellowships Advisers to see if your proposal is viable. Some fellowships have specific information sessions before the application deadline to allow students to ask questions. OCS also keeps information about past winners and successful proposals.

3. Allow yourself enough time to write multiple drafts. Do not leave your application until the last minute. Fellowship deadlines are strict and extensions are rarely, if ever, made. Many fellowships are very competitive and anything less than a well-written, polished application will be recycled. Be prepared to write multiple drafts and have others edit and comment on them. Also, be as specific and as clear in your writing as possible.

4. Use resources. If you are unsure about your writing, use the Writing Center. Also, ask your HFA to look over a draft. Again, do not leave things until the last minute. If you do, you may not get the attention you need and you may miss an important deadline.

5. Convey passion. This may sound hokey, but it is true. A committee wants to know that their money is going to be put to good use, so convey your strong, passionate commitment to your proposal and convince them that you are the right horse to bet on.
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