


Harvard College
                                                            RECOMMENDATIONS

STUDENTS:  Please complete the top section of this form and give it to your recommender. Ask them to return this completed form along with signed recommendation on letterhead as PDFs sent to ududley@fas.harvard.edu. If sending electronic files is not possible, contact this email for instructions on a physical mailing address.
Name of Student (please print)________________________________Class _________

Name of Recommender (please print) _________________________________________

STUDENTS:
In conjunction with the Family Rights and Privacy Act of 1974, I, the above named student, do hereby give Harvard University and Dudley Community permission to release this letter of recommendation to any person or place designated by me, or for use in forming composite letters, such as Dean's Letters.  This consent is to remain in effect until revoked by me in writing.

I waive _____/do not waive _____ any right of access I may have, as provided by law, to this letter of recommendation.

Date: ________________          ______________________________________________
                                                                 (student's signature)

________________________________________________________________________

RECOMMENDERS:  Please sign the bottom section of this form, indicating your awareness of the student's choice regarding right of access to your letter of recommendation, enclose the signed form with your letter, and send both in the envelope provided by this student addressed to Laura Chivers, Dudley Community Resident Dean.  If the student has waived the right to see your letter, please write "confidential" at the top of it.

I am aware of the student's choice about waiving access to the enclosed letter of recommendation.

Date_________________                 ________________________________________
                                                                   (recommender's signature)

Sometimes letters are quoted from in forming composite Dean's letters, when the full letter is not submitted.  If you do not want your letter excerpted in this way, check here ________
